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Agenda

Introduction to WordPress
Training

* Home Page Alerts

+ Page Content Editing

« Adding/Editing Calendar Events
Follow-up questions
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School of Social Policy & Practice

Notes

Website Training

Introduction to WordPress

Log-in URL:
www.sp2.upenn.com/wp-login

Username: sp2_firsthname

Password: sp2_password

This password can be changed once you have logged in.
Go to Users >Your Profile in the Admin Bar.
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Email or Username

Password

/] staysigned in m

Register | Lost your password?

«— Back to WordPress.com
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School of Social Policy & Practice New Events

Screen Options

@ Dashboard
WordPress 3.9.2 s available! Please notify the site administrator.
Posts
[~ Dashboard
Media Ata Glance Quick Draft
Eeges # 78Posts B 349 Pages Tite

Comments WordPress 3.9 running Roots theme.

What's on your mind?
Press
This site can be managed remotely.

Publications

Resources

Activity
—_— Exn

Recently Published

Tweets .

Aug 14th, 701 pm Amplifying Your Impact, Katherina Rosqueta’s
ol TEDXPhilly Talk

Jul 30th, 8:01 pm Student Spotlight
Profile Jul 11th, 7:50 pm Schwartz Family Penn Social Impact House

Empowers Entrepreneurs
Tools

Jul11th, 722 pm Danor Highlight: The Ann Nolan Reese Penn
‘Aging Concentration Program, Ann Nolan Reese, CW74

Options

Jul 11th, 3:35 pm Helping Young Adults Aging Out of Foster Care

News from Modern Tribe

The Events Calendar/PRO/add-ons 3.7: Things to be aware of

Release: Version 3.7 of The Events Calendar, Events Calendar
PRO + most add-ons

Summer of Performance: optimizing The Events Calendar

Howdy, j2_kate [l

Help
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Homepage Alert

Options > Site Alert

A
© 0 0 /[ sie Alerts cschool of Soc =

& © C [} sp2-dev.net.isc.upenn.edu/wp/wp-admin/admin.ph f-opti lerts

School of Social Policy & Practice New Events Howdy, j2_kate [l

Dashboard
WordPress 2 is available! Please notify the site administrator.
Pasts
Events Site Alerts
= Display Site Alert? Publish
s @ Yes No
Comments
Press Site Alert Content
Publications B I
Resources Paragraph v U o ©

People Attention: All classes are canceled Monday, January 12th due to inclement weather.

All classes will resume on Tuesday, January 13th.
Tweets ¥, January

TablePress

Profile

Tools

£ Options.

Global Options
Page Modules
Publications

SiteAlerts

Thank you for creating with WordPress. Version39
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Things to Remember

+ All external links should open in
a new window.

+ Make sure there are no extra
spaces after periods or
paragraphs.

+ All text should be left aligned.

+ If formatting looks incorrect,
clear font formatting
(click ‘toolbar toggle’,

‘clear formatting’)

-
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Clear formatting

Website Training

Editing Page Content

Select Page > Click Edit Page

© 0 O /[ ission Statement | Schoc
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€ = C [ sp2-dev.net.Isc.upenn.edu/about/mission-statement/
LS

A School of Social Policy &Practice i ¢ EditPage Events
e P

Social Policy & Practice

About Degree Programs Student Life Admissions People Research & Centers

About

SP2 Diversity Plan
SP2 History

Directions & Parking

| ©0 0O/ [eaicrage «school of Soci.

© DISCOVER [ CALENDAR & RESOURCES

Mission Statement Mission Statement

Message from the Dean VISION

Message from the The passionate pursuit of social innovation, impact and justice
President

Howdy, j2_kate [lil
$ MAKEAGIFT ~ Q SEARCH

Prospective Students |~ Students  Faculty&Staff  Fleld Instructors  Alumni & Friends | Visitors

Global Engagement

€ > C [ sp2-dev.net.isc.upenn.edu/wp/wp-admin/post.php?post=78&action=edit

School of Social Policy & Practice New ViewPage Events

Dashboard
WordPress 3.9.2 is available! Please notify the site administrator.
Posts

Events Edit Page Addnew

Media

About
W Pages Permalink: httpy/sp2-dev.netiscupenn.edu/about/| Edit || ViewPage | GetShorlink
All Pages

Add New Header

Comments
Header - Flexible Content
Press

Publications Click the "Add Layout Option" button below to start creating your layout
Resources

People Add Layout Option
Tweets

TablePress Main

S Custom PageTitle

Tools “This will display at the top of the page content. If eft blank, this will efaulf to the page name.

Options

o Main - Flexible Content

Click the *Add Layout Option" button below to start creating your layout

Howdy, j2_kate [l

Screen Options Help

Publish

Preview Changes
9 Status: Published Edit
® Visibility: Public Edit

it} Published on: May 14,2014 @ 17:05
Edit

Copy to a new draft

Page Attributes
Parent
(no parent) 2
Template
Default Template %
Order
14

Need help? Use the Help tab in the upper
right of your screen.
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Calendar

Notes Events > Select Event or ‘Add New’

8.0 0/ [ Everss «school o sectl P x

€ > C [ sp2-dev.net.isc.upenn.edu/wp/wp-admin/edit.php?post_type=tribe_events ve =

School of Social Policy & Practice New Events Howdy, 2 kate [l

Screen Options

Dashboard
WordPress 3.9.2 is available! Please notify the site administrator.

Pasts
£ Events Events AddNew view Calendar
a5 Filters & Columns
Add New
Tags Add a Filter & Add a Column #
Event Categories Tile x| | Organizer x| | Venue x| | EventCategories *

Venues Recurring * | | StartDate x | [ EndDate *

Organizers

Event Add-Ons. Clear || Save

Media
All(8) | Published (8) | Trash (2) Search Events
Pages
BulkActions 4 = Apply B 8items
Comments
Title Organizer Venue Event Categories  Recurring Start Date  End Date
Press
Publications Future of Social Change Tour - Development & Caster Future of Social = September  September
KICKOFF Philadelphia Alumni Relations Building Change Tour 12 12
Resources D26/27
People
vt Pre-Orientation Events for all SP2 Students — August20  August22
Students
TablePress
Profile .
International New Student Caster Students = August19  August19
Tools Orientation Building
D26/27

Options

8.0 0/ [\ cac tvent «cheo of soci- x

« C' [ sp2-dev.net.isc.upenn.edu/wp/wp-admin/post. 108&action=edit 2| =

School of Social Policy & Practice New ViewEvent Events Howdy, 2 kate [l

Screen Options

Dashboard

WordPress 3.9.2 is available! Please notify the site administrator.
Pasts

£ Events Edit Event Addnew
International New Student Orientation Social Broadcasting

Add New

- Permalink: http://sp2-di isc.upenn.edu/sp2- . Edit

e View Event | Get Shortlink Publish

Event Categories

s 21 Add Media Visual  Text Preview Changes

Organizers B I = = 9 Status: Published Edit

Event Add-Ons.

Paragraph v @ Visibiity: Public Edit

Media

Designed for new students who are NOT U.S. Citizens and/or naturalized or permanent residents [it] Published on:)ul 18,2014 @ 18:47 Edit

Pages

Copytoanew draft
. Ve oTrah 3
Press
Publications Tags
Resources

Add

People

Separate tags with commas
Tweets

Choose from the most used tags
TablePress
Profile Event Categories
Tools p AllEvent Categories  Most Used

Word count: 14 Last edited by Lucy Price on August 1, 2014 at 3:34 pm
Options v| Students
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Website Help Section

http://www.sp2.upenn.edu/help

| © 00/ [35ike uide I schoolof 50

« & [ sp2-dev.net.isc.upenn.edu/help/style-guide/ e

School of Social Policy & Practice

 Practice

About Degree Programs

Help

Style Guide

Image and Video
Specifications

Training Packet

Edit Page Events Howdy, j2_kate [l

© DISCOVER [ CALENDAR & RESOURCES $ MAKEAGIFT  Q SEARCH

Prospective Students | Students | Faculty&Staff | Field Instructors | Alumni & Friends | Visitors

Student Life Admissions People Research & Centers Global Engagement

Style Guide

HEADING WITH RULE AND 1 SUBHEADING
Subheading 1

‘This layout option was set by choosing: “show header: yes", “show heading
rule: yes”, and adding two subheadings. The body copy text is set to one (1)

column of text from the available one (1), two (2) or three (3) columns. Body
Bold with a Soft Return Lorem ipsum dolor sit amet, consectetur

adipisicing elit, sed do eiusmod tempor incididunt ut labore et dolore
magna aliqua. Ut enim ad minim veniam, quis nostrud exercitation ullamco
laboris nisi ut aliquip ex ea commodo consequat. Duis aute irure dolor in
reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur.




